
Know Your Numbers!
Presented by the Budget and Planning Office



Who Are We?

Vacant – Executive Director, Finance

Crista Jorgensen– Budget Manager

Jeanette Durbin – Budget Analyst

Saray Wagner – Budget Analyst

Ashlyn Herold – Budget Analyst



What We Do?

• Contract Administration
• Strategic Budget Planning
• Monitoring and Planning of Professional and Classified 

Positions
• NSHE and BOR Compliant Reporting
• Requests to Governor’s Office for Biennium Budgets
• Work within Auxiliary Services, Accounting, and Human 

Resources guidelines and constraints



Today’s Agenda

• State Budget accounts
• Self-Supporting Budget accounts
• Budget Amendments



State Budgets



Overview

• State Accounts
-FD128, FD137 and FD138

• Budget Reports
• LOA Budgets



State Budget Report

• In your Workday home screen, click the “Manager Financial 
Reporting” icon 

• Click Cancel on the pop-up



Manager Budgeted Report

• Select ‘Manager Balance -
Budgeted By Ledger Account’



Report to Run

Enter Cost Center

Enter PG worktag



State Budget Reports
Where do state funds come from?
Original Budget is funded by the state appropriation authorized by the legislature.
Revised Budget represents any adjustments to opening balance and budget amendments



Navigating through your report

• In the report screen, look for Professional Salaries and click the 
arrow to expand.

• It will show the breakdown between Faculty Salaries and Letter of 
Appointment Salaries



State Budget Reports



Employees As a Worktag



State Budget Reports



Activity code



Important Items to Consider

• State accounts do not have revenues, checking the remaining balances provides 
what is left in the account

• Classified and Professional salaries and the corresponding Fringe can only be 
moved by the budget office

• Administrative can move budget from the following ledgers: General Operations, 
Hourly, LOA and Travel.



Self-Supporting Budgets



Overview

• Self-Supporting budget accounts
• Balance report
• Fringe
• Personnel budget amendments



Self-Supporting Accounts
• Accounts that fall under the following fund type:

– FD201 Self Supporting 
– FD205 Indirect Cost Recovery
– FD209 Self Supporting-Summer Session
– FD211 Student Access Fees
– FD213 Differential fees-Budgeted
– FD215 General Improvement Fees
– FD217 Special Course/Lab Fees
– FD220 Student Fees-Other
– FD701 Auxiliary Enterprises
– FD705 Student Association
– FD708 Rental Property



Self-Supporting Accounts

• For approval purpose, accounts are grouped by Units (VP)
• Example: PG07660 is under CC0668 Testing Services with a 

function of FN50 Student Service that ultimately falls under the 
VP of Student Services and Diversity



Self-Supporting Budget Report

• In your Workday home screen, click the “Manager Financial 
Reporting” icon 

• Click Cancel on the pop-up



Self- Supporting 
Budgeted Report
• Select “Manager Balance -

Budgeted By Ledger Account”



Self-Supporting 
Budget Report

Enter Cost Center

Enter PG worktag



Budget Report Components

• Sources – how does the account support itself?
– Ex: student registration fees

• Uses – expenses directly related to the account purpose; falls 
under Personnel or Operations
– Ex: program and office supplies, staff wages

• Balance Summary – does not take into account pending 
commitments/obligations, so it’s higher than what’s actually 
available. 



Sources
• Where do funds come from?
• Original Budget represents the submitted and approved budget for FY23. 
• Revised Budget represents any adjustments to opening balance and budget amendments. 



Uses • Review any outstanding Commitments and/or Obligations



Balance Controlled Report

• In your Workday home screen, click the “Manager Financial 
Reporting” icon 

• Click Cancel on the pop-up



Balance Controlled Report

• Select “Manager Balance-
Balance Controlled By Ledger 
Account”



Report to Run

Enter Cost Center

Enter PG worktag



Balance Controlled report

Enter Cost Center

Enter PG worktag



Budget Amendments



How to Create a Budget Amendment
• In the Workday search bar enter “Create Budget Amendment”
• Click on “Create Budget Amendment”



How to Create a Budget Amendment



How to Create a Budget Amendment



How to Create a Budget Amendment



Budget Amendment from Operating to 
Personnel ledger
• All BAs moving funds from Operating to Personnel will need to 

take fringe into consideration.
• Budget Amendment for Personnel sheet will be uploaded on 

the Budget website to assist with calculation of fringe. 



Fringe

• Fringe pool rate in effect as of July 1st, 2022
Employee type Rate
Full-Time Professionals             33.60%
Full-Time Classified 44.72%
Part-time Professionals and Non-Student wages                    4.76% 
Student Wages  1.96%
• These are automatically obligated on Workday based on employee’s base salary and FTE.



Example 1: Moving $1,000 to LOA means also 
moving to Fringe



Example 2: You only have $1,000 available to move 
from Operating



Questions?
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