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ENDORSEMENT TRACKING FORM
The following proposal has been through the appropriate Faculty Senate Committees and approved according to TMCC and/or NSHE guidelines.
Official Name of Certificate of Achievement/Emphasis/Degree:
Effective Date:
Check the appropriate box.

	TMCC Approval (Internal Only)
	TMCC and Board of Regents Approval

	· Revisions to Existing Certificate of Achievement, Emphasis, or Degree

· New Emphasis for Existing Certificate of Achievement or Existing Degree

· Deactivation of Certificate of Achievement, Emphasis, or Degree

· Elimination of Certificate of Achievement or Emphasis
· Reactivation of Certificate of Achievement, Emphasis, or Degree
	· New or Significant Changes to Degree (Occupational or Designated), Major, or Primary Field of Study
· Elimination of Entire Degree (Occupational or Designated), Major, or Primary Field of Study


The signatures below indicate that the Certificate of Achievement/Degree may be advertised and promoted in the TMCC class schedule and catalog.
	I.
	
Prepared by                                                         Title                                                                    Date

	II.
	
Instructional Dean                                                                                                                          Date

This signature is needed prior to presentation to the Curriculum, Assessment & Programs Committee (CAP)

	III.
	
Admissions and Records                                                                                                               Date

This signature is needed prior to presentation to the CAP Committee – it verifies a review was completed

	IV.
	
Curriculum, Assessment & Programs (CAP) Chair                                                                       Date

	V.
	
Vice President for Academic Affairs & Student Services                                                              Date

	VI.
	
President, Truckee Meadows Community College                                                                       Date

	VII.
	If required – see NSHE Procedures and Guidelines Manual, Chapter 6, Section 11 for guidelines.

Board of Regents                                                                                                                           Date


Submit one completely signed copy to:  Curriculum, Assessment & Programs Committee, Faculty Senate Office, Vice President for Academic Affairs & Student Services, Admissions and Records, and Dean of submitting area.

Complete and Approved Endorsement Form Received in Admissions and Records:

Received By                    






Date

Revised 4/29/11

