TRUCKEE MEADOWS COMMUNITY COLLEGE

MASTER COURSE OUTLINE

INSTRUCTIONS: Complete this form to delete a course, add a new course, or change an existing course. Once the form and attachments are completed, submit them electronically to the Curriculum Committee Chair at least one week prior to the Curriculum Committee meeting. In order for this course to be approved by the Curriculum Committee, an advocate must be present at the meeting.
Proposed New Course  Prefix:      
Number:      

School/Division:      

Title:      

Department:      


     

Program/Discipline:      


	 FORMCHECKBOX 
 COLUMN I—Proposed New Course
	 FORMCHECKBOX 
 COLUMN II—Change Existing Course


	Number of Credits per semester:      
Number of Contact Hours per semester:

Lecture:       Lab:       Clinical:      

Studio Art:       Lecture/Lab:      

Other:      
 FORMCHECKBOX 
 Repeatable   If yes, up to how many credits?      
Class Size:      
Grading system:  FORMCHECKBOX 
 Letter Grade    FORMCHECKBOX 
 S/U Grade
List Certificates, Degrees and Programs the course will be Required for: 

     

     

     

     

List Certificates, Degrees and Programs the course will be an Elective for: 

     

     

     

     

     

	 FORMCHECKBOX 
 Course Title change:

Current Title:      

 FORMCHECKBOX 
 Course Prefix or Number change:

Current:             Proposed:       
 FORMCHECKBOX 
 Course Description change: (see #1 on page 2)
 FORMCHECKBOX 
 Prerequisites change: (see #2 on page 2)

 FORMCHECKBOX 
 Number of Credits change:

Current:             Proposed:       
 FORMCHECKBOX 
 Repeatable   If yes, up to how many credits?      
 FORMCHECKBOX 
 Grading system change:


Current:  FORMCHECKBOX 
 Letter Grade    FORMCHECKBOX 
 S/U Grade


Proposed:  FORMCHECKBOX 
 Letter Grade    FORMCHECKBOX 
 S/U Grade

 FORMCHECKBOX 
 Contact Hours change:

Current:             Proposed:       
 FORMCHECKBOX 
 Content and Objectives change (see #3 on page 2)

 FORMCHECKBOX 
 Outcomes and Measures change (see #4 on page 2)
 FORMCHECKBOX 
 Deletion of Course from catalog
 FORMCHECKBOX 
 Other (be specific):
     

     



Courses to be considered as meeting General Education requirements must seek approval through the General Education Committee. General Education status does not require the approval of the Curriculum Committee.

Courses to be considered as meeting Diversity status should contact the VPAA&SS’s office.

1)
 FORMCHECKBOX 
 Proposed New Course Description (for catalog use):



     

 FORMCHECKBOX 
 Current Course Description (if applicable):



     
2)
 FORMCHECKBOX 
 Proposed Prerequisites:      
 FORMCHECKBOX 
 Current Prerequisites (if applicable):      

3)
 FORMCHECKBOX 
 Course Content and Objectives:



Please use verb attachments, i.e., “Students will demonstrate the (ability, knowledge, skills) to…”


     
4)
 FORMCHECKBOX 
 Course Learning Outcomes and Measures:

Outcome Statements must be specific, demonstrable and measurable. Measures indicate how learning will be measured (e.g., testing/quizzing to predetermined scale; writing sample compared to existing rubric; demonstration of professional/industry standards; portfolio evaluation by instructor …). 

Note: Learning Outcome and Measure statements will be used to assess the course. 
Outcome Statement 1:
     
Measure:

     
Outcome Statement 2:
     
Measure:

     
Outcome Statement 3:
     
Measure:

     
5)
Transfers to another Institution:   FORMDROPDOWN 


If “yes,” provide the following transfer equivalency information:

	College Name
	Prefix and Number
	Course Title
	Credits

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     


6)
Special Fees (including Lab Fees):        (You are responsible for adding or changing this fee; contact the VPAA&SS’s office)
7)
Required materials/tools/equipment: 
     

8)
Will extra resources be needed in the Library?   FORMDROPDOWN 
  (If yes, attach Library form)
9)
Attachments needed:


a)
 FORMCHECKBOX 
 Library form (if library materials are needed)

b)
 FORMCHECKBOX 
 Common Course Numbering form (NSHE form - required for new courses, deleting courses, changing prefixes, numbers, titles, descriptions and/or credits or other substantial content changes)
You must have the signature of the dean on the original prior to submission to the Curriculum Committee chair.  Please make sure all attachments are included prior to signature.
Prepared by:
     

     





Date

 FORMCHECKBOX 
 Approved

 FORMCHECKBOX 
 Denied
















(Department Chair/Director)





Date

 FORMCHECKBOX 
 Approved

 FORMCHECKBOX 
 Denied
















(Dean)








Date

 FORMCHECKBOX 
 Approved

 FORMCHECKBOX 
 Denied
















(Curriculum Committee)






Date

 FORMCHECKBOX 
 Approved

 FORMCHECKBOX 
 Denied
















(VP, Academic Affairs and Student Services)



Date

2/09

