





Contract Administration
Strategic Budget Planning

Monitoring and Planning of Professional and Classified
Positions

NSHE and BOR Compliant Reporting
Requests to Governor’s Office for Biennium Budgets

Work within Auxiliary Services, Accounting, and Human
Resources guidelines and constraints




e State Budget accounts
e Self-Supporting Budget accounts
e Budget Amendments

BALANCED 2N B BUDGET,







e State Accounts

-FD128, FD137 and FD138
e Budget Reports
e LOA Budgets




* |[n your Workday home screen, click the “Manager Financial
Reporting” icon

e Click Cancel on the pop-up ==

Reporting

Manager Financial Reporting




Manager Financial Reporting

Company for Organization Reporting  Truckee Meadows Community College  Organizatio

(&3 All Fund Reports

e Select ‘Manager Balance -

Budgeted By Ledger Account’

] Budget Reports - Budgeted

[ia]

—

0
w0

Budget Reports - Balance Controlled

0
w0

Budget Reports - Projects




Manager Balance -

'. Ledger Account - FIN - CR (NSHE) -

Instructions

Company * | x Truckee Meadows =
Community College
Organization * « (Cost Center: CC1843 EPIC =

(Educational Programs @
Inspiring the Community)

Period * | = FY 2022 - 04 October =

.

EPIC {Educational Programs
Inspiring the Coemmunity)
Professional Programming

Budget Name * | = TMCC 2022 Fiscal Year =
Unit | = |
Cost Center | = |
Cost Center Hierarchies | = |
Fund Hierarchies | = |
Worktags w Programe PGO47E6 TMCC _:‘

Cancel




Where do state funds come from?
Original Budget is funded by the state appropriation authorized by the legislature.
Revised Budget represents any adjustments to opening balance and budget amendments

Manager Balance - Budgeted by Ledger Account - FIN - CR (NSHE) ...

Details
P Oniginal Budgst Revized Budget Cunrent Peried Actuals D Actual Commitments ligati Res=rn Ach =mai T—
Bud
Budger Usas
SE£3,804.00 £200,019.33
PersoppelComes L BERTTESND | BAZTTES.00
femgicmal Salasies o ssenennn
= 45000 | 0000 £1134735 0 349716428 |00 poo |00 ESs3ece

4 =t £ 400 68,804.00 44 4 £200,03.28 0 536529128 102, 15.46%
Ba;

q Ba L 261..




Budget Lises

- r paf Lak
‘ | etter of Appointment Salaries

* In the report screen, look for Professional Salaries and click the

arrow to expand.
e |t will show the breakdown between Faculty Salaries and Letter of

Appointment Salaries




Manager Balance - Budgeted by Ledger Account - FIN - CR (NSHE) .-

Details

. Awcard = =
22 items K5 |::|
Ledger Account Original Budget Revised Budget Current Period Actuals d Actuals Remaining Balance o o0
iemaining
= -
All Uses - -l 5 1
Personnel Costs SE27, 76500 9B All Columns 000 10020%

£663,804.00 SE4E,B04.00 54630994 S200,019.38 0.00 £A65,291.29 0.00 £103,293.33 15.46%

Beginning Balancs (82,178,261.20)




Criteria  View by: | Employee as Worktag v ‘ and then by: ‘ Select a Field.. v

1]

Total
Employee as Worktag Credit Minus Debit Debit Minus Credit
(246.00) 246.00
(280.50) 280.30
(473.13) 473.13
(867.00) 867.00

Refresh

F'EHE?I]UU

Matural Armount

567.00 o




View By

Ledger Account Original Budget

Budget Sources

0.00
Budget Uses Gift

R View Details
All Uses

Export to Excel

765.00 Export to PDF

Personnel Costs

3360,600.00 3360,600.00
349,152.00 349,152.00

edger Account Summary

{All Columns)

0.00

Commi

tments

Obligations

385,639.92

Reserved
Actuals

0.00
0.00

¥z [

Remain

Net Budget/Balance 5668 804.00 S668,804.00

546,309.94 $200,019.38

$365,391.29




Criteria  View by: | Activity

. ‘ and then by: ‘ Select a Field..

v Refresh

Activity

o 1]

ACOT1495 LOA - Administrative [ Mon-Instructional) Support, Clock Howr

(Blank)

Total

Credit Minus Debit

|10,248.50)

1122,497.20)

.-a:uq—-u——-:ll

Pu L e W

= & B = th

Total

Debit Minus Credit  Matural Amount

10,248.50 10,248.5
122 49720 122,497 2(
132,745.70 132,745.70




e State accounts do not have revenues, checking the remaining balances provides
what is left in the account

e (lassified and Professional salaries and the corresponding Fringe can only be
moved by the budget office

 Administrative can move budget from the following ledgers: General Operations,
Hourly, LOA and Travel.







Self-Supporting budget accounts
Balance report
Fringe

Personnel budget amendments




e Accounts that fall under the following fund type:
— FD201 Self Supporting
— FD205 Indirect Cost Recovery
— FD209 Self Supporting-Summer Session
— FD211 Student Access Fees
— FD213 Differential fees-Budgeted
— FD215 General Improvement Fees
— FD217 Special Course/Lab Fees
— FD220 Student Fees-Other
— FD701 Auxiliary Enterprises
— FD705 Student Association
— FD708 Rental Property




e For approval purpose, accounts are grouped by Units (VP)

e Example: PGO7660 is under CCO668 Testing Services with a
function of FN50 Student Service that ultimately falls under the

VP of Student Services and Diversity

Unit Cost Center Fund Function Detail Worktag

TMCCD1 Student Services and Diversity

TMCC01 CC1230 FD220 FN5A0 PG06180
TMCC01 CCDG668 FD201 FMN50 PGO7660
TMCCO01 CC1230 FD215 FMN50 PG11247




* |In your Workday home screen, click the “Manager Financial
Reporting” icon

e Click Cancel on the pop-up i

Financial
Reporting

Manager Financial Reporting
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Manager Financial Reporting

Company for Organization Reporting Truckee Meadows Community College  rganization

(&3 All Fund Reports

e Select “Manager Balance -

BUdgeted By Ledger Account” Workes Active Costing Report - HCM - CR (NSHE
I} Budget Reports - Budgeted
= Manager Balance - Budgsted by Ledger Account - FIN - CR (NSHE
I3 Budget Reports - Balance Controlled
(&) Budget Reports - Projects




Manager Balance - Budgeted by Ledger Account - FIN - CR (NSHE) -

Instructions

Met Position, adjust

C

EPIC (Educationzl Programs
Inspiring the Community)
Professio

al Programiming

Company * | Truckese Meadows =
Commumity College
Organization # | = CostCenter: CC1843 EPIC =
(Educetional Programs
Inspiring the Community)
Period | @ FY 2022 - 04 October = |
Budget Name * TMCC 2022 Fiscal Year A =
Budgets - child
Umit | = |
Cost Center | :|
Cost Center Hierarchies | = |
Fund Hierarchies | = |
Worktags » Programc PG04786 TMCC = ‘

Cancel




e Sources — how does the account support itself?
— Ex: student registration fees

e Uses — expenses directly related to the account purpose; falls
under Personnel or Operations
— Ex: program and office supplies, staff wages

e Balance Summary — does not take into account pending

commitments/obligations, so it’s higher than what’s actually
available.




e Where do funds come from?
e Original Budget represents the submitted and approved budget for FY23.
* Revised Budget represents any adjustments to opening balance and budget amendments.

Ledger Account Original Budget Revised Budgat Cumrent Period Actuals ¥TD Actuals Commitments Obfigations Reserved Actuals Remaining Balance % Remaining

Budget Sources




Ledger Account

Budget Sources

Budget lises

Al Use
Pe nine
Oper

‘oena

Original Budget

Revised Budget

Current Peried Actuals

YTD Actuals

Remaining Balance % Remaining




* |In your Workday home screen, click the “Manager Financial
Reporting” icon

* Click Cancel on the pop-up ==

Manager Financial Reporting

- D
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Company for Organization Reporting Truckee Meadows Community College  Organizatio

Manager Financial Reporting

(&3 All Fund Reports

e Select “Manager Balance-
Balance Controlled By Ledger
Account”

I} Budget Reports - Budgeted

I} Budget Reports - Balance Controlled

—

I} Budget Reports - Projects

N - CR {NSHE




Manager Balance -ﬂntrnlled By Ledger Account - FIN - CR (NSHE)

Instructions

Company

Organization

Period

Budget Mame

Uit

Cost Center

Cost Center Hierarchies

Fund Hierarchies

Worktags

k w Truckee Meadows =
Community College
& Cost Center: COD964 = <=
Culinary Arts
# FY 2022 - 04 October =
* | x TMCC 2022 Balance Contral [ (=
w Programc PGOG348 Culinary = <:
Lzb

Cance




Manager Balance - Balance Controlled By Ledger Account - FIN - CR (NSHE)

Details

Ledger Account Current Perind Actuals YT Actusals

Budgel Sources

Commitments

ObBgaticns

Reserved Actuals

eneral Dperations 3,091.32
($2,816.32 53,366.40 0.00 0.on 0.00 53,366.40

Beginning Balancs

SB00.05

Current Activity

vraillable End







* |nthe Workday search bar enter “Create Budget Amendment”
e Click on “Create Budget Amendment”

W Q create budget amendment

Search Results

Categories Search Results 3 items

Commen Tasks and Reports

Asszets -
Create Budget Amendment <:

Banking and Settlement
Create Position Budget Amendment
Budgets

Drive Common




Create Budget Amendment

Important Reminder:

Select Amendment Types appropriate for your plan structure, e.g. Award Plans should use amendment types supported by the entry type of Award

Select any detail worktag first in the budget line since related worktags may default

If the plan is budgeted at a hierarchy level, you should select the hierarchy and override any related worktag that may have defaulted in, e.g. budgeting by fund
hierarchy, you need to remove the fund worktag if it defaulted in

Budget Structure * | x Fiscal Year - Child

Company Truckee Meadows
Community College

Budget Name TMCC 2022 Fiscal Year
Budgets - child

Populate Existing Budget Lines

Ledger Account/Summary ‘

Worktags

Budget Period




w

Create Budget Amendment

Budget Amendment Total
0.00 USD

Important Reminder:

Company

Budget Structure

Budget Name

Years

Currency

Budget Start Date

Budget

Organizing Dimension Type

Amendment Date

Description

Amendment Type

Entry Type

Balanced Amendment

Budget Total
0.00 USD

et line since re tags m

, you should select the hiera

Truckee Meadows Community College
Fiscal Year - Child
TMCC 2022 Fiscal Year Budgets - child

FY 2022 - July - June

TMCC 2022 Fiscal Year Budgets - child

empty

To cover instructor pay

X One-time Adjustment [2

Temporary Reallocation

Q create budget amendment ®

y fund hierarchy, you need to remove the fund worktag if it defaulted in




Balanced Amendment

Enter changes to orig

al Budget data

Budget Amendment Lines Attachments

Budget Amendment Lines 2 items

= M.
Amount
Current Budget Remaining Percentage Change in FEEE
Order *Period Ledger Account/Summary *Worktags Current Spend Amount Change Total Budget Remaining Memo
Amount Budget Change Base
Budget
Currency
v . P ) _ » } $82,433.27 50.00 $82,433.27 ) (200 00) $82,233.27
FY 2022 Annual (TMCC 2022 Fiscal 7900:Budgeted Reserves - Positive ~ Cost Center: CC1843 EPIC -0.24262 -200.00 82,233.27 To cover instruct:
‘Year Budgets - child) (Educational Programs Inspiring
the Community)
Function: FN10 Instruction
Fund: FD201 Self Supporting-
Budgeted
Program: PG02044 TMCC EPIC
(Educational Programs Inspiring
the Community) Community
Education Program
Unit: TMCCO3 Academic Affairs
-~

FY 2022 Annual (TMCC 2022 Fiscal 6000:General Operations - Budget

$62,865.00 $0.00 $62,865.00
Cost Center: CC1843 EPIC
Year Budgets - child) Only

(Educational Programs Inspiring
the Community)

Function: FN10 Instruction
Fund: FD201 Self Supporting-
Budgeted

Program: PG02044 TMCC EPIC
(Educational Programs Inspiring
the Community) Community
Education Program

Unit: TMCCO3 Academic Affairs

‘ 0.318142

| oo | $63,065.00
200.00 63,065.00

To cover instruct:

Save for Later Cancel




e All BAs moving funds from Operating to Personnel will need to
take fringe into consideration.

e Budget Amendment for Personnel sheet will be uploaded on
the Budget website to assist with calculation of fringe.




* Fringe pool rate in effect as of July 1%, 2022

Employee type Rate
Full-Time Professionals 33.60%
Full-Time Classified 44.72%
Part-time Professionals and Non-Student wages 4.76%
Student Wages 1.96%

e These are automatically obligated on Workday based on employee’s base salary and FTE.




FY22 Fringe |Budget Increase to
Ledger| Employee Type & 8
Rate Ledger
5000|Professional 33.60%
5100|LOA (PAPs) 4.76%| S 1,000.00
5500|Classified 44.72%
5700|Hourly 1.96%
5900|Fringe S 47.60
Amount to transfer from Operating S 1,047.60

If transferring from Gen Op, use 6000 ledger

If transferring from Travel, use 6300 ledger




Ledger| Employee Type | Transfers | AT
| Transfer

5000]Professional $ )
5100]|LOA (PAPs) S 913 24

5500]Classified $ -

5700|Hourly S -
5900|Fringe S 36 76
Total transfer $ 1.000.00
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