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Academic Calendar

FALL SEMESTER
FALL 2010
ACAdeMIC SEMESTEN BEGINS ......cvieereiceireiseissssisssseesstssssssssasssssssssssssssssssssssssssssssssssssssssssssssns Aug. 19,2010
[NSTIUCTION BOGINS .ottt s ssssssssessessessessssssssssssssssssssssssssssssssssssssssssssssses Aug. 28,2010
Labor DAy (HOIIAY).....covrereereiieireiireissiseiseiseissiisessesssssssssessssssesssssssssssssssssssssssssssssssssssssssesss Sept. 4-9,2010
Nevada DAy (HOIAAY) ....cccvurerrirrereieiesiesisssisesssesssesssssssssssssesssssssssssesssessssssssssssssssssesssssssssssess Oct. 29, 2010
Veterans DAy (HOIAQAY)......covrniinrinsisessissssssssisssssssssessssssssssssssssssssssssssssssssssssssssssssssssssssssns Nov. 11,2010
Thanksgiving Break (HOlid@y) .......ciininninineiniseinsissinsississsssssssssssssssssssssssssssssssssans Nov. 25-28, 2010
INSTIUCTION ENAS ..ottt tieeseisessessessssssesssesessessssssssssessssssssssssssssssesssssssssaess Dec. 19,2010
Final Grades Due — Fall SeMESTET ENAS ....vvveeeeeeeeeeeeeeeeeeeeeeeesesese e eseseeaesssesesessssssasnseses Dec. 21,2010
NO. INSTIUCTIONAI DAYS¥ ....oueeririreerrirsiniississssssssissssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnes 75
NO. ACAAEMIC DAYS¥...erierrieireiiirsississississsssssissssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssess 84
SPRING SEMESTER
SPRING 2011
ACademiC SEMESTET BEGINS......cveriireinriniseissississississssssssssssssssssssssssssssssssssssssssssssssssssssses Jan. 10, 2011
Martin Luther King Day (HOIIAY) .....ccovuveneunrinirrieiseiseieiseiseiesseisssessssssesssssssssssssssssssees Jan. 15-17, 2011
[INSTFUCTION BEGINS....oieiierieciesieseeisesiseissesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnes Jan. 22,2011
Presidents Day (HOlIAAY) .....occveeerrineieiseietiesiseisesssesssessssssesssssesssssssssssesssssssesssessssens Feb. 19-21, 2011
SPFING BIrAK....eiveieetrrisieeirsiseissississssisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssses Mar. 12-18, 2011
INSTFUCTION ENAS .ottt sasssss s ssssssssssssssssssssssssssssssssssssesssssssssssas May 15,2011
FINAI GIrades DUE ettt astsesssstsssssssssssssassasssssssssssssssssassasssssssasssassasnsens May 17,2011
Graduation — SPring SEMESLEN ENAS.......ceeieirersirneseississsssississsssisssssssssssssssssssssssssssssssses May 20, 2011
NO. Of INSTIUCTIONAI DAYS™ ....ourerrerrerrireiseesssssssisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssens 74
NO. Of ACAAEMIC DAYS¥...uerererirererinsissiseisesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssasens 88
SUMMER SESSION
SUMMER 2011
FIFSTTOIMN ettt ssssss s sse s s st sse s sssssssassssssssssssssessssssssses May 31-July 1, 2011
SECONA TEIMN ettt sssse s s s sssse s s s s s s ssss s s s sssessssessssssase July 5-Aug. 5, 2011

*Does not include Saturdays, Sundays or holidays.
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Overview

Vision

Truckee Meadows Community College
creates the future by changing lives.

Mission
Truckee Meadows Community College
promotes student success, academic

excellence and access to lifelong learning
by delivering high quality education and
services to our diverse communities.

Values
The values upon which Truckee
Meadows Community College bases

its mission and vision statements are
the principles, standards, and qualities
the college considers worthwhile and
desirable. Truckee Meadows Community
College is committed to:

+ Student access and success
+ Excellence in teaching and learning

- Evidence of student progress through
assessment of student outcomes

+  Nurturing a climate of innovative and
creative thought

+ Collaborative decision making

«  Community development through
partnerships and services

«  Ethical practices and integrity

- Respect, compassion, and equality for
all persons

+ Responsible and sustainable use of
resources

- Fostering attitudes that exemplify
responsible participationin a
democratic society

STRATEGIC GOALS

Strategic Initiative 1:
Achieving Student Success

Goal: To foster a culture that ensures
access to programs and services essential
to students’ academic and personal
achievement, and demands and supports
excellence in teaching and learning.

Strategic Initiative 2:
Welcoming and Diverse
Environment

Goal: To enhance and ensure an
environment that is mutually respectful,
socially supportive, accessible, safe,
physically  pleasing and  provides
opportunities for personal growth.

Strategic Initiative 3:

Stewardship of College Resources

Goal: To achieve college goals through
responsible  human and  resource
development and management.

Strategic Initiative 4:
Partnerships and Service

Goal: To expand and maintain
partnerships and promote service to the
community.

STUDENT RESPONSIBILITIES

« Read and understand the contents of
the course catalog;

«  Become familiar with all college
policies and procedures;

Be aware of college deadlines,
including dates for registration, fee
payments, dropping classes and
registration changes;

«  Keep the college informed of changes
in name, address, phone number,
enrollment changes which could
affect financial aid awards and/or
any other circumstances which could
affect satisfactory progress toward a
degree;

+ Attend class and complete all
assignments in accordance with
the expectations established by the
instructor; and

Behave in a manner which
contributes to a positive learning
environment for all in the classroom
and on the campus. (See Appendix
L or contact the associate dean of
student support services at 775-
673-7114 to address any conduct
concerns.)

+  Use the COURSE DESCRIPTIONS
beginning on page D-1, the FACULTY
OF THE COLLEGE beginning on page
E-1 and a current class schedule to
plan your course of study.

+  Use the worksheet of your
chosen program to plan and track
your progress. See page B-7 for
information on the course catalog
that you use to determine graduation
requirements.

« Use the STUDENT INFORMATION,
COLLEGE PROGRAMS and
APPENDICES to find the answers to
guestions you may have.

Physically or learning disabled students
may call 775-673-7277 to receive a copy of
this course catalog in a more accessible form.

ACCREDITATION STATUS

TMCC is accredited by the Northwest
Commission on Colleges and Universities
(@an institutional accrediting  body
recognized by the Council for Higher
Education Accreditation and/or the
Secretary of the U.S. Department of
Education). Northwest  Commission
on Colleges and Universities, 8060
165th Avenue NE, Suite 100, Redmond,
Washington 98052-3981.
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NONDISCRIMINATION STATEMENT

TMCC does not discriminate on the basis
of sex, age, race, color, religion, handicap
or national origin in the programs or
activities which it operates. All operating
policies of the college pertaining to, but
not limited to, the instructional programs,
student services programs, learning
resources services and the employment
of all professional, classified and student
employees direct such nondiscrimination.

The college is in compliance with
Executive Order 11246, Title VII Civil
Rights Act (1964) as amended by the
Equal Employment Opportunity Act of
1972; Title IX Regulation Implementing
Education Amendments of 1972; Section
504, Rehabilitation Act of 1973, the
Americans with Disabilities Act, the 1991
Civil Rights Act and all other federal, state
and Nevada System of Higher Education
rules, laws, regulations and policies.

The equal opportunity and affirmative
action policy statements, grievance
procedures and sexual harassment policy
can be found in Appendices M and N of
this course catalog. All matters of alleged
discrimination under the previously cited
laws, regulations and policies should be
referred to the affirmative action officer.

DISCLAIMER

The TMCC course catalog describes
anticipated programs, courses and
requirements. These are subject to
modification at any time to accommodate
changes in college resources or
educational plans.The course catalog does
not constitute a contractual commitment
that the college will offer all the courses
or programs described. The college
reserves the right to eliminate, cancel,
reduce or phase out courses, programs
and requirements for financial, curricular
or programmatic reasons. The college also
reserves the right to limit enrollment in
specific programs and courses, to change
fees during the student’s period of study
and to require a student to withdraw from
the institution for cause at any time.



COLLEGE LOCATIONS

DANDINI CAMPUS

7000 Dandini Boulevard, Reno, NV 89512
775-673-7000

TMCC's main campus houses the
administrative functions of the college—
everything from admissions and records
to financial aid to student development
services—as well as a wide variety of
academic and occupational programs.

TMCC MEADOWOOD CENTER

5270 Neil Road, Reno, NV 89502
775-829-9004

The Meadowood Center offers a variety of
academic and personal enrichment classes.
The Workforce Development and Continuing
Education and Adult Basic Education/English
as a Second Language programs are housed
at the Meadowood Center.

IGT APPLIED TECHNOLOGY CENTER

475 Edison Way, Reno, NV 89502
775-856-5300

The TMCC IGT Applied Technology
Center provides students with education
and training opportunities in industrial
technologies.

The center’s mission,“to provide world-class
training for a technically skilled workforce and
guarantee results through student successes,’
is driven by a faculty and staff who believe
in delivering quality education that leads to
high-wage, high-skill jobs.

TMCC/NELL J. REDFIELD FOUNDATION
PERFORMING ARTS CENTER

TMCC HIGH TECH CENTER
AT REDFIELD
18600 Wedge Pkwy., Bldg. B, Reno, NV 89511
775-850-4000

Admissions Information

Admission to the College

The open-door admission policy of
TMCC encourages the entire community
to become involved in the college’s
programs. All adults 18 years or older or
those who are high school graduates or
the equivalent may enroll in college. High
school students, international students
and non-immigrants may also be eligible.
See Appendix A for specific policies.

If you wish to enroll, submit your
application online and get information
about semester and registration dates.
Please visit the website (http://www.
tmcc.edu/). For other information about
admission and registration, please call
775-673-7042 or visit the college at 7000
Dandini Blvd., Reno, Nevada 89512-3999.

Admission to Health
Science Programs

The health science programs include
certified nursing assistant (CNA), dental
assisting, dental hygiene, emergency
medical service (EMS), nursing,
paramedic, radiologic technology and
veterinary technician. Admission to
any of these programs is limited and
requires special procedures. In order to
be considered for selection into any of

the health science programs are listed
alphabetically with the worksheets that
begin on page B-1. Specific information
about admission to these programs may
be obtained from the school of sciences
(775-673-7182). Monthly information
sessions are held. Call 775-673-7115 for
dates and times.

Immunization Requirements

The following programs may have
specific  immunization requirements:
criminal justice, dental assisting, early
childhood education, emergency medical
services, nursing, dental hygiene and
radiologic technology. Immunizations
that may be required are hepatitis B,
measles, mumps and rubella, tetanus and
diphtheria. Contact the school of sciences
at 775-673-7182 for further information
on specific program requirements.

Required Enrollment Steps (RES)

All new degree-seeking students are
required to complete three required
enrollment steps consisting of:

+ Participating in ACCUPLACER
placement testing,

« Attending TMCC's Orientation
Program, and

« Meeting with an academic
advisor to develop an education
plan to enhance student success
and achievement of individuals
educational goals.

Students who are part of the RES group

505 Keystone Avenue, Reno, NV 89503

these programs, the applicant must satisfy May not register for classes until all three
775-789-5671

certain requirements and submit the Steps are completed. Until the RES are
necessary application forms to the specific completed, a registration hold will be
departments. The admission policies for Placed on the student’s account.

TMCC PRIVACY NOTICE FOR PRINTED MATERIALS

In accordance with institutional policy and the U.S. Family Education Rights and Privacy Act of 1974 (FERPA), Truckee Meadows Community
College vigorously protects the privacy of student education records. The institution does not release private records of individual students,
such as grades and class schedules, without prior written consent of the student or as specifically authorized by FERP. Some of the exceptions
to the prior written consent exceptions are reviewed below and are also found in Appendix G of the college catalog.

As permitted under federal law, the sole exception to the above practice is the release of “directory” information considered to be publicin
nature and not generally deemed to be an invasion of privacy. At Truckee Meadows Community College the following categories are defined
as“directory” information: student name, address, telephone number, semesters of enrollment, full-time/part-time status, degree(s) awarded,
emphasis field(s) and date(s) of graduation.

Students have the right to request non-disclosure of directory information. If they do not restrict release of this information, it is probable
that the information will be released and disclosed. Truckee Meadows Community College uses directory information for non-commercial,
educational purposes, such as to mail notices to students about changes in policies, services or opportunities. Directory information may also
be provided by commercial purposes to businesses affiliated with the institution, honor societies, the alumni association and foundation, or
other individuals for purposes that may be beneficial to students. The institution exercises discretion in responding to requests for directory
information and may or may not provide such information when requested, depending on the intended purpose of the request. The institution
does not sell or rent student information for a fee.

It is important to consider carefully the potential consequences of restricting the release of directory information. If a student restricts
release for non-commercial educational purposes, the institution will be unable to place the student’s name in publications such as honors
and graduation programs; to confirm graduation and dates of attendance to potential employers; to verify enroliment with organizations such
as insurance companies; or to send notifications about specialized scholarships without the express written authorization of the student.

If, after due consideration, you wish to restrict the release of directory information, complete this form and submit it to the office of admissions
and records. This directive will apply permanently to your record until you choose to reverse it by submitting a written authorization.

[ Do not disclose my information for commercial purposes.
[ Do not disclose my information for non-commercial, education purposes.
[ Do not disclose my information for both commercial and non-commercial purposes.

Printed name

Signature

SSN or ID number

Date
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Students may seek additional
information regarding the Required
Enrollment Steps (RES) process from the
following Student Services Departments:

» Admissions and Registrar at
775-673-7042

+ Advising and Career Services at
775-673-7062

+ Counseling at 775-673-7060
« Mandatory Services at 772-674-7666
» Testing Services at 775-673-8241

Student Placement Testing

Every new student planning to register
for math or English courses at TMCC must
take the ACCUPLACER placement tests,
which assess the basic skills in reading,
writing and mathematics. These tests
are provided to help students select the
appropriate courses in which to register.
In many cases, there are also qualifying
test scores required for course enrollment.
Please note that some business courses
require ACCUPLACER placement test
results for course enrollment.

Students with recent ACT/SAT scores
(no more than one year old for math and
two years for other than math) or with
qualified transfer courses from other
colleges, senior citizens and some others
may be exempt. If you are not sure if you
need to take the ACCUPLACER placement
tests, contact an advisor.

If your first language is not English,
you must make arrangements to take
the ACCUPLACER placement tests to be
assessed in English.

Before you take the ACCUPLACER
placement tests, your application must be
on file with admissions and records.

For a schedule of ACCUPLACER testing
hours or for more information about the
test, call 775-673-8241 or visit our Web site
http://testing.tmcc.edu.

ACCUPLACER RETAKE POLICY

Every student may take one math and
one English placement test at no cost.
All subsequent retakes are $20 each. A
student may retake the test four weeks
or more after the first testing session. A
maximum of two retakes will be allowed. If
astudent desires to retake the test beyond
the set limit, written permission from the
chair of the math or English department
is required.

TESTING ACCOMMODATIONS

In  accordance with the ADA
requirements, TMCC accommodates a
wide range of documented needs through
alternative formats, special testing sessions,
etc. Anyone who has special needs should
inquire about accommodations when
registering for tests. Allow ample time for
special scheduling requirements.

Developmental Courses

Developmental courses are offered
for those students who have been away
from school for an extended time or need
review classes to build a strong foundation
in English and mathematics. These courses
are intended to bring the students to a
level of proficiency that assures benefit
from instruction in occupational or liberal
arts (transfer) programs. Developmental
courses are not designed to transfer or
apply to a degree.

Students who score onthe ACCUPLACER
exam below 55 in Reading or below 34 in
Arithmetic will be limited to 9 credits or
less per term. Students with such scores
must take the prescribed sequence of
developmental courses until completed.
See an advisor on how to complete an
educational plan.

Course descriptions for the following
developmental courses may be found
in the course descriptions section of this
course catalog or in the course catalog
accessible through the MyTMCC portal.

Effective fall semester 2010, first-time
degree-seeking students who score on
the ACCUPLACER exam below standards
in reading or arithmetic will be limited
to nine (9) credits or less per term. Such
students must take the prescribed
sequence of development courses until
completed. Students placing into English
101 or above but who place below
standard in arithmetic may enroll full-time
but must take the prescribed sequence of
developmental courses until completed.
Likewise, students placing into MATH
120 or above but who place below
standard in reading may enroll full-time
but must take the prescribed sequence of
developmental courses until completed.

ENGLISH
«  ENG 085 SPELLING AND VOCABULARY
«  ENGO091 INTRODUCTION TO WRITING
«  ENG 098 PREPARATORY COMPOSITION
« READ 093 READING IMPROVEMENT
ENGLISH AS A SECOND LANGUAGE

«  ENGO081-A ESL LISTENING AND
SPEAKING

«  ENG 081-C BASIC SKILLS IN READING

«  ENG 081-D BASIC ESL WRITING

«  ENG 085 SPELLING AND VOCABULARY

«  ENG 088 ESL GRAMMAR

«  ENG 112-A BRIDGE ESL LISTENING

+ ENG 112-C BRIDGE READING SKILLS

« ENG 112-D BRIDGE ESL WRITING
MATHEMATICS

«  MATH 090 CONTINUING STUDIES IN
MATH

+  MATH 095 ELEMENTARY ALGEBRA
«  MATH 096 INTERMEDIATE ALGEBRA
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Please Note: A student can receive
financial aid for a maximum of 30 credit
hours of developmental coursework.

Advanced Standing

TMCC will accept credit from a variety of
training and educational programs toward
an associate degree and/or certificate
of achievement. Contact the admissions
and records office about how to obtain an
advanced standing evaluation.

The maximum number of credits
allowed for transfer from all sources is 45
credits per degree. The maximum number
of credits possible in each category is:

1. advanced standing from other
colleges and universities: 45 credits
total.

2. advanced standing from credit by
examination: 30 credits.

3. advanced standing from
nontraditional sources: 15 credits or a
maximum of 25% of the total credits
required for the degree.

Transcripts which are received from
other colleges or universities must come
directly from that school to the admissions
and records office to be classified as official
transcripts. We accept official transcripts
from students provided the envelope
is not open. All other transcripts will be
considered unofficial and will not be
evaluated. The TMCC Transfer Credit Policy
appears in Appendix C of this course
catalog.

Advisement

Advising is recommended to students
who are interested in programs of
study leading to a degree or certificate
and to students who are considering
transferring their TMCC credits to a four-
year institution. If you need help deciding
what program of study to follow, call the
advisement center at 775-673-7062 for
an appointment or stop by Red Mountain
111 or call the specific department for
advice on specific programs.

NEW TRANSFER STUDENTS

Use the checklist for new students on
page A-4 to become familiar with the
college’s programs and services.

Meeting with an advisor, however, is
imperative to ensure that you are aware
of the transfer status of courses taken at
other schools.

Honors Program

TMCC’s honors program is for the
student who wishes to pursue the most
prestigious course of study offered
at TMCC. The honors courses will be
instructed at a conceptual/theoretical
level that is not standard for most regular
courses. Fees for the TMCC honors courses
are the same as regular TMCC courses.



TMCC's honors program is coordinated
with the University of Nevada, Reno
and the University of Nevada, Las Vegas
honors programs. Upon acceptance to
the TMCC honors program, a student
may complete 12 of the 30 credits to earn
an honors diploma at UNR or UNLV. The
type of honors courses offered at TMCC
is standard in the United States; most
universities should accept TMCC honors
courses and credits.

Students interested in the TMCC honors
program should contact the office of the
vice president of academic affairs and
student services at 775-673-7090.

TMCC High School

TMCCis one of only a handful of colleges
nationwide to be home to a school district
high school. TMCCHigh School is designed
for juniors and seniors who want to get
a jump on their college education. This
program gives high school students the
opportunity to attend college while they
are still in high school. Call 775-674-7660
for details.

Appeals Information

Appeal of Policy

Students appealing the application of
a TMCC policy or procedure should begin
the process by completing the “Student
Appeals Form” and filing it with the
admissions and records office. Appeals will
be accepted for review if students begin
the process within six (6) months from the
date of occurrence or six (6) months from
when it could be reasonably assumed that
the student was aware of the occurrence.

The student appeals board consists
of the affirmative action officer or the
designee of the president as chair,
three faculty members, one counselor,
two administrators, and one student.
Departmental consultants attending
meetings will be non-voting participants.
The board meets monthly, or more
frequently as needed, to hear appeals and
recommend action to the vice president
who has final authority.

The student appeals board reviews
appeals which deal with processes
outlined in the college catalog with the
exception of the following: affirmative
action issues, classroom or departmental
procedures, disciplinary issues, financial
aid appeals or grade change issues. To
initiate an appeal for one of these issues,
the student should contact the following:

- Affirmative action appeal - contact
the affirmative action officer and
follow guidelines listed in Board of
Regents Handbook

»  Classroom or departmental
procedures - contact the appropriate
department

« Disciplinary issues - contact the office
of the vice president of academic
affairs and student services

- Financial aid appeals - contact the
financial aid department

» Grade change issues - contact the
instructor and follow the procedures
outlined in the TMCC Catalog

Appeal of Class Grade

Grade appeals begin with the student
and instructor of the class. If the appeal is
not settled with the instructor, the student
must complete a formal “appeal form”
and forward it to the chair or program
coordinator of the appropriate academic
department or school. Instructors have the
responsibility and authority to establish
standards and criteria for awarding grades
in their classes. However, if there is some
tangible evidence that an improper class
grade was given, a student who wishes
to appeal the grade must do so within 90
days of the official ending date of the class.
Students appealing a grade should be
able to provide all tests, papers and other
evidence they may have to support their
appeal. If the grade appeal is not resolved
with the chair, it will be forwarded to the
appropriate instructional dean. The dean'’s
decision will be final.

Campus Organizations

STUDENT GOVERNMENT
ASSOCIATION (SGA) OF TMCC

The SGA is comprised of a President, Vice
President, Treasurer, Secretary and seven
(7) student senators elected annually by
the student body and meets regularly to
serve the TMCC student body by:

«  Serving as the official voice of the
student body of TMCC;

«  Providing student representation on
college committees and otherwise;

+ Recommending action to the
appropriate campus bodies or
individuals on issues, programs and
services affecting students;

«  Reviewing requests for new student
organizations and recognize those
that meet specified requirements.

Any TMCC student interested in an
opportunity to serve or volunteer on an
activity or event should contact the SGA
advisor at 775-673-7114 for additional
information.

STUDENT CLUBS AND ORGANIZATIONS

Student clubs and organizations may be
formed if they have as their purpose one
or more of the following objectives:

. Toincrease and stimulate the
students'knowledge and interest in
their curricular field;

« To promote a feeling of felowship
among students with similar
academic interests;

« To sponsor educational and
recreational activities;

« Toinstill a feeling of unity and loyalty
to the college.

All student organizations must have
an approved advisor, a constitution and
byloaws, and be approved by the SGA
and the college president. TMCC students
may also participate in specified clubs and
organizations at the University of Nevada,
Reno. More information about clubs at
UNR can be obtained from the activities
office at 775-784-6589.

The clubs listed below are an example,
but not a comprehensive list, of the
various types of clubs and organizations
students may consider joining:

- American Institute of Architect
Students (AIAS)

«  Early Child Education Club

+ Entrepreneur Club

« History Club

+ International Club

+ InterVarsity Christian Fellowship

+  Philippine United Students
Organizations (PUSO)

+ PhiTheta Kappa International Honors
Society

+  Student American Dental Hygienists
Association (SADHA)

« UMOJA Society
Campus Services

Bookstore

The bookstore is located in the Red
Mountain Building, room 103 and is open
all year long for textbooks, supplies, TMCC
merchandise and great snacks to keep you
going. Hours are posted on our Web site,
which is open 24/7 at www.tmcc.bkstr.
com. We are open extended hours at the
beginning of each term.

The bookstore gladly offers refunds
and exchanges. However, it is mandatory
that you bring in the sales receipt, return
merchandise in “like-new” purchase
condition with the plastic wrap unopened
(if applicable). The last day for a full refund
is one week after the start of classes. After
that, you will have two business days from
the date of purchase to return your text.
Software is not returnable if the plastic
wrap or package has been opened. For
moreinformationonrefundsorexchanges,
contact the bookstore at 775-673-7172

Please note: the cost of books is not
included in class fees.

Child Care/Kindergarten

The E.L. Cord Child Care Center is your
partner in the care and education of your
child. Our NAEYC accredited center is
conveniently located on TMCC's Dandini
Campus. To enroll your child in care, or our
licensed kindergarten program, please
stop in and fill out a wait-list card. The
Center offers full-time and part-time care
for children of students, employees, and
the community. A Semester Care Option is
available to TMCC students.
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A first and last week’s tuition payment is
due upon your child’s registration, as well
asa $50 per child enrollment fee. Semester
Care requires a $25 deposit, 50% of tuition
before care begins and the remaining 50%
is due within 20 business days.The center
is open weekdays from 7 a.m. to 6 p.m. Call
775-674-7515 for details and rates or stop
in and pick up a brochure.

Fitness Center

The Fitness Center in RDMT 101 is
availableforstaffand studentmembership,
as well as selected physical education
classes.

The TMCC Fitness Center provides a
welcoming environment for students,
faculty and staff for physical activity and
general wellness.The center also promotes
educational opportunities and an overall
health awareness environment. To join the
fitness center, purchase a membership or
day pass at the controller’s office or take
a physical education class that requires
time in the fitness center. See the current
class schedule for information on those
courses.

The Fitness Center has a variety of
machine and free weights as well as cardio
equipment. Each cardio piece has a heart
rate monitor and CD/DVD player. The
center also has men’s and women'’s locker
rooms with two showers, facilities and
lockers. Lockers are available for rent or
day use. Inquire within the fitness center
for hours of operations, membership fees
and locker rentals. Contact the fitness
center at 775-674-7974 or visit our Web
site http://fitness.tmcc.edu or stop by the
center in RDMT 101.

Food Services

The cafeteria is located in RDMT 222.
The coffee cart is in the Sierra Building
lobby. Vending machines are available in
each building.

Computer and Wireless Access

The Information Technology Operations
Department supports computing access
for students at TMCC’s Dandini Campus
(Sierra Building, room 109), Meadowood
Center (south building, room 124) and
High Tech Center at Redfield (building
B, room 100). Access at the IGT Applied
Technology Centeris available at the Nell J.
Redfield Learning Resource Center (room
106). These labs are staffed, equipped
with software used for instruction at the
college and have access to the Internet
and electronic mail. Labs are supported in
part by the TMCC Student Technology Fee
and are available to all currently enrolled
students. Each lab is open throughout the
semester and hours are posted at each
locationand onthe TMCCWeb site at www.
tmcc.edu/ito/academic/computerlabs/.
For specific questions regarding hours
and services, call information technology
at 775-674-7695.

To access these computing resources or
to log in to the TMCC academic classroom
computers, or the TMCC wireless network,
students will need to log in with their TMCC
student e-mail username and password,
i.e, just the username such as doej, not
the full e-mail address. To activate your
TMCC student e-mail account, log on to
email.tmcc.edu and follow the prompts.

If you need assistance or have forgotten
your password, go to my.tmcc.edu/
support for support options.

Housing

Students from outside the Reno/Sparks
area or who must relocate to attend school
are encouraged to make arrangements for
housing at their earliest convenience. The
college does not own, operate or maintain
listings of approved housing facilities for
students.

Elizabeth Sturm Library,
Meadowood Library, Redfield
Library, IGT Applied Technology
Center Library

The TMCC libraries are committed
to serving the academic and general
information needs of students, staff
and faculty. Reference librarians are
enthusiastic and passionate about
assisting students in finding and using the
resources most efficient and effective in
completing assignments and developing
critical thinking skills and information
literacy.

In a dedicated library classroom,
reference librarians conduct library
orientations for classes and tailor these
orientations to specific disciplines. The
library circulating book reference and
Nevada collections support curriculum
and general interest. Reference books are
an excellent starting point for research.
The library subscribes to online databases
that provide full text access to magazine
and peer-reviewed journal articles. Online
databases are available on the library
home page from any computer in the
world linked to the Internet. Passwords
are required for off-campus access to the
library databases. The library houses a
video collection that supports classroom
instruction. Students can borrow videos
for viewing in the library or at home.

Fall and spring semester Dandini
Campus library hours are: 8-9; Monday-
Thursday; 8-5 Friday; and 10-5 on Saturday.
Please contact the library for the latest
summer and intersession hours. Reference
librarians can also be reached online via
the library Web site at www.tmcc.edu/
library or by telephone at 775-674-7602
during the above hours.

Materials are checked out at the
circulation desk. Patrons must have a
library card to check out materials. Alibrary
card can beissuedin less than ten minutes.
Books may be checked out for a two week
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loan period and renewed twice, unless
another patron has requested the item.
Books can be renewed either at the library
circulation desk, by telephone at 775-674-
7600 or online at the book catalog link
on the library Web site. Reserve items are
available for library use at the circulation
desk. Photocopying is available at $.10 per
page.

The main and second floors of the
Dandini Campus Elizabeth Sturm Library
contain ample seating and spacious tables
for study. Windows from the second floor
embrace panoramic views of the Truckee
Meadows and Sierra Mountains. The walls
of the library are adorned with the art of
many local artists.

The library also has a branch at the IGT
Applied Technology Center that assists the
vocational-technical programs and our
collaborative efforts with Washoe County
School District students. For library hours
and assistance, call 775-857-4960.

Library services are available on the
third floor of the Meadowood Center, 5720
Neil Road. The Meadowood Center library
collection includes materials that support
court reporting, Adult Basic Education,
ESL and grant writing. For library hours
and assistance, call 775-824-3816.

PhiTheta Kappa International

HONOR SOCIETY FORTHE TWO-YEAR
COLLEGE

The TMCC Alpha Pi Gamma Chapter of
Phi Theta Kappa was chartered in 1989.
The purpose of Phi Theta Kappa is to
recognize and encourage scholarship
among associate degree students. To
achieve this purpose, Phi Theta Kappa
provides opportunity for the development
of leadership and service, creates an
intellectual climate to exchange ideas
and ideals, enhances lively fellowship
for scholars and stimulates interest in
continuing academic excellence. PhiTheta
Kappa has been recognizing academic
achievement in two-year colleges since
1918. Invitation to membership in Phi
Theta Kappa can be extended by the
chapter to students enrolled in an
associate degree program. The student
must have completed at least 12 hours
of course work, above the 100-level,
leading to an associate degree and have
a minimum grade point average of 3.5.
Qualified students will receive a letter
of invitation to become members, then
periodic e-mails about chapter meetings
and events.

You can also receive information
regarding this honor society from the
associate dean of student support services
office on the Dandini Campus, RDMT 120.



Recreational Facilities

Students registered in one (1) or more
credits are entitled to use the TMCC Fitness
Center. Check with the fitness center for
current semester fees and hours, call 775-
674-7974 or stop by RDMT 101.

Students registered for seven (7) or
more credits at TMCC are entitled to use
the facilities at the Lombardi Recreation
Building, University of Nevada, Reno at
specified hours upon payment of a $67.50
per semester fee. Check the class schedule
or inquire at the TMCC controller’s office
for current semester and wellness pass
fees.

Student Health Insurance and
Health Resources

Enrolled students may choose to enroll
in an optional health insurance plan.
Students should determine which plan
best meets their personal needs since
each plan has significant differences in
coverage, options and premium amounts.
Students are encouraged to review the
options carefully before purchasing a
plan. Students complete the appropriate
application and submit payments directly
to the selected insurance provider.
Payment of premiums is not processed
through the TMCC business office. For
more information about available plans,
please go to the following website at
www.tmcc.edu/students/current and
click on the student health insurance link
located under student information.

Student Publications

The college funds a bimonthly student
newspaper, ECHO. The newspaper, which
publishes seven issues each semester,
is designed to inform students about
the college, its functions and activities.
Studentsinterested in becoming members
of the publications staff or contributing
relevant articles, photographs or other
materials are encouraged to contact the
student publications office at 775-673-
7171.

Transportation

RTC RIDE, the public transportation
system of the Reno/Sparks area is available
toandfromTMCCcampusesandeducation
center. Check the class locations page of
the current class schedule for the Citifare
routes that service specific TMCC locations.
For route and schedule information, call
Citifare customer service at 775-348-RIDE
(775-348-7433) or visit www.citifare.com.
Each individual student is responsible for
transportation to the college.

Financial Aid, Scholarships

and Student Employment

Although the student and the student’s
family have the primary responsibility for
financing the costs of education, there
is some aid available through TMCC for
those families who cannot meet the total

costs. This aid is available in the form
of grants, loans, scholarships, student
employment or a combination of these.
These programs are regulated by federal
(Title 1IV), state and campus guidelines.
Most of the financial aid guidelines specify
eligibility requirements, which include,
but are not limited to the following.

- Beacitizen, permanent resident
or other eligible non-citizen of the
United States, as documented by the
Department of Homeland Security.

« Have earned a high school
diploma, successfully completed
the GED or exhibited an ability to
benefit by scoring satisfactorily
on the ACCUPLACER in Reading,
Comprehension, and Arithmetic.

+ If you don't meet any of these
requirements but have completed
6 or more college credits please see
a financial aid representative. Be
accepted to or registered in a specific
degree or certificate program at the
TMCC admissions and records office.

+ Not be in default or owe a repayment
on any Title IV loans or grants.

+ Sign a statement of educational
purpose stating that any Title IV
program funds received will be used
solely for educational purposes.

« Beenrolled in classes that will apply
to the degree requirements of the
declared major (not to include SENR
courses, workforce development and
continuing education classes).

+  Certify that you have not been
convicted of violating any federal or
state drug possession or sale laws.

+  Provide any other documents, as
required.

Students who do not specifically meet
any of the eligibility requirements may
still be eligible for some types of aid and
should see a financial aid officer to discuss
their special circumstances.

Application Deadlines

To receive consideration for all Title IV
and other financial aid funds students
should applyassoonaspossible beginning
January 1 of each year. Awards are made
on afirst-come, first-served basis. Students
must have a completed file and be eligible
by July 1 for fall, December 1 for spring or
April 15 for summer. Otherwise, they will
be responsible for paying their own fees
and buying their own books and supplies.
If payment is not made by the date fees
are due, the student will be dropped from
all their classes. If a student is determined
to be eligible after these dates and is
enrolled, they will receive their financial
aid award as a reimbursement.

Scholarship applications are
available online beginning December
1 at scholarships.tmcc.edu. The TMCC
scholarship application has an annual due
date of May 1. Most scholarship applicants,
including continuing TMCC students,

are also required to submit academic
transcripts by May 1. See the scholarship
Web page at scholarships.tmcc.edu for
details.

Student employment and work study
positions are posted all year, but are filled
according to job and fund availability and
the qualifications of the applicant.

Application Process

The student may apply using the Free
Application for Federal Student Aid
(FAFSA) available online at www.fafsa.
ed.gov. A new application must be filed
each year. Students and parents may
apply online for a PIN at www.pin.ed.gov
to eliminate the requirement to mail in an
original signature. The PIN also enables
students and parents to make corrections
to FAFSA information electronically. If the
student chooses not to obtain and/or use
this PIN, they may still apply via the Web,
but it may prolong the process.

The student may then complete his/
her application via the Web at www.fafsa.
ed.gov. Students who require a paper
application may request one from the
Department of Education at 1-800-433-
3243. Students may mail the application
to the central processor in the envelope
provided with the application. Students
(and/or their parents) who have questions
about the application are encouraged
to contact TMCC's financial aid office.
Students who have a valid Student Aid
Report (SAR) will automatically receive a
PIN for Web application for the next award
year.

If the application is submitted via
the Web, students will receive an
acknowledgment letter or e-mail from
the Department of Education within
three weeks once the signature page or
application using a PIN is received. If the
application is mailed to the processor, they
will receive a SAR within four to six weeks.
After receipt of the acknowledgment letter
or SAR, students must then submit any
remaining supplemental documents to
the financial aid office as soon as possible.

Students may be asked to submit
additional documents. Most forms are
available via the Web at http://financialaid.
tmcc.edu and click on documents and
forms. The financial aid office will interpret
or determine eligibility. File completion
status and award/denial letters are posted
on MyTMCC.

The student’s financial aid award cannot
exceed the established need. Awards
may be a combination of grants, loans,
scholarships or work study. Students
having unusual circumstances concerning
their eligibility for financial aid are
encouraged to check Appendix D to see if
they should contact a financial aid officer
regarding their situation.
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Types of Financial Aid

Detailed information on each type of
aid including requirements, satisfactory
progress policies, award limitations and
repayment schedules are available on the
TMCC financial aid Web site in Appendix
D of this course catalog. Following are
brief descriptions of different types of aid
available.

Governor Guinn Millennium
Scholarship

This scholarship is awarded by the
State of Nevada Treasurer’s office to all
Nevada high school seniors who have met
Governor Guinn Millennium Scholarship
eligibility ~ requirements,  graduated
June 2000 or after and meet program
requirements, including declaring a major
at TMCC. The Governor Guinn Millennium
Scholarship value at TMCC is $40 per
credit (excluding courses numbered
under 100) for a minimum of six credits
and a maximum of 12 credits. While fees
for the courses numbered under 100 are
not eligible for payment of millennium
funds, the courses are counted toward
the minimum six-credit requirement. The
credits and grades earned are calculated
into the students’” GPA. The millennium
scholarship does not cover workforce
development and continuing education
classes. For more information contact the
millennium scholarship office at http://
nevadatreasurer.gov or call 888-477-2667.
Check your millennium status and award
online via MyTMCC at www.tmcc.edu or
go to www.tmcc.edu/financialaid/ggms
for more information.

Grants

Federal Pell Grant: this grant is funded
by the federal government and awarded
to eligible students who have not yet
received a bachelor’s degree. The amount
of the grant is determined by the student’s
estimated family contribution (EFC). The
actual award is based on the EFC, the
student budget at the institution and the
number of credits for which the student
enrolls.

Federal Supplemental Educational
Opportunity Grant: these limited funds
are for students enrolled in at least six
credits who qualify for a Pell Grant.
Students who apply early and show the
greatest need are given preference for this
grant.

Academic Competitiveness Grant: this
federal grant is awarded to Pell-eligible
students who have completed a"rigorous
secondary school program of study,” as
defined by the Nevada System of Higher
Education (NSHE). Eligible students are
U.S. citizens, or eligible non-citizens, who
are either in the first or second year of
their program of study, and enrolled at
least half-time, and have maintained a 3.0
GPA.

Nevada Student Incentive Grant/
Leveraging Educational Assistance
Partnership: these limited funds are
for Nevada residents who are enrolled
at least half-time (six credits) and have
considerable financial need. Students who
apply early and show the greatest need
are given preference for this grant.

Bureau of Indian Affairs Grant: this
grant is for eligible Native Americans and
offered by the BIA through the individual
tribes or BIA agencies. Students initiate
the application process by contacting
their specific tribal office.

Access State Grants and Grants-in-
Aid: these limited funds are available for
Nevada residents and some nonresidents
enrolled at least half-time (six credits).
The TMCC financial aid office determines
eligibility based on need or merit.

Loans

Federal Perkins Loan: this is a long-
term, low-interest loan. The TMCC financial
aid office determines who is eligible and
the amount of the loan. Students having
exceptional need and the least ability to
contribute to their own educational costs
are given priority. Repayment begins 9
months after the student graduates, leaves
school or drops below six credits.

Federal Stafford Loans (subsidized
and unsubsidized): these are low-
interest, need-based and non need-based
loans, respectively, made by banks and
other commercial lending institutions to
students. Repayment begins six months
after the student graduates, leaves school
or drops below half-time (six credits).
Students must have applied for financial
aid with the FAFSA and be enrolled in at
least six credits. To receive the separate
loan application, the student must attend
a group workshop. Sign up sheets for
the workshops are at the financial aid
reception desk. Prior to receiving their
second disbursement or upon graduating,
leaving school or dropping below six
credits, students must complete an online
exit counseling at http://studentloans.
tmcc.edu.

Federal PLUS Loan: the PLUS loan is for
the parents of dependent students. The

interest rate is fixed at 8.5%. Repayment of

PLUS loans begins 60 days after the final
disbursement of the loan check. PLUS
packets are available on request from the
financial aid office.

Emergency Loan: TMCC students who
are enrolled at least half-time (six credits)
and whose fees have been paid or deferred

Employment

Federal and State Work Study
Program: these programs provide eligible
students with an hourly wage to work
in an approved job. Students apply for
financial aid using the FAFSA and are
informed via an award letter on Web-Reg
if they are eligible. Job listings are posted
on the Web at studentjobs.tmcc.edu.

Regents Service Award Program:
this state-funded work program offers
students positions that require a higher
level of skill or knowledge and are more
directly related to their career goals.
Students need not be eligible for financial
aid but must meet state-mandated
eligibility criteria. Positions are posted on
the Web at studentjobs.tmcc.edu.

Student Employment: students who
have not qualified for either of the work
study programs may apply for on- or off-
campus jobs as available. These jobs are
posted on the Web at http://studentjobs.
tmcc.edu.

Financial Aid Student Rights

All consumer information is available
via the Web at financialaid.tmcc.edu.

Students have an equal opportunity
to receive financial aid. After making
proper application, students are entitled
to expect an equitable determination for
eligibility of available funds. Each student’s
application is individually reviewed using
the same evaluation criteria.

Students have the right to have access to
information about all types of aid available
at TMCC and minimum requirements for
eligibility.

Students have a right to information
regarding repayment schedules and
interest rates for loans. This information
is available in financial aid publications,
but it is still important for students to
read their own promissory notes carefully
before signing.

Students have the right to appeal
decisions made by the financial aid officer
to the financial aid review committee.

Financial Aid Student
Responsibilities

Students receiving financial aid from
TMCC are required to accept certain
responsibilities in order to receive their
aid packages and/or maintain eligibility
for continued aid awards.

Enrollment: students must be enrolled
in a degree program. Any changes may

may apply for a loan of a maximum of result in the loss of eligibility and a delay

$200. Additional restrictions may apply.
This loan must be repaid within 30 days
and requires a $1 processing fee. Students
may receive one loan per term. There is a
$5 late fee for loans not paid back by the
due date.
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FULL-TIME: If a student’s award is based
on full-time enrollment, the student
must maintain 12 or more credits.

3/4 TIME: If a student’s award is based on
three-quarter-time enrollment, the
student must maintain 9-11 credits.

1/2 TIME: If a student’s award is based
on half-time enrollment, the student
must maintain 6-8 credits.

LESS THAN 1/2 TIME: If a student’s
award is based on less than half-
time enrollment, the student must
maintain 1-5 credits.

See Appendix D for a complete, detailed
explanation of satisfactory academic
progress.

Change of Status: students are
required to notify the TMCC financial
aid office in writing of any event that
may alter their financial status such as a
change of residency, receipt of additional
educational benefits or acceptance of
a scholarship. If it is determined that a
student received money that exceeded
his/her eligibility, the student is liable for
repayment of the over-awarded amount.

Students should contact the admissions
and records office to report any changes in
name or educational goal/major. Address
changes can be made on MyTMCC. This
will ensure that the student receives all
correspondence from the college and
meets financial aid requirements.

Proper Use of Funds: financial aid
funds are to be used for education related
expensesonly. Direct educational costs are
tuition, fees, books and supplies. Indirect
educational costs include expenses for
room and board, transportation and other
applicable living expenses incurred while
attending TMCC.

Financial Aid Refund Policy

Students receiving aid may have their
financial aid adjusted. This can resultin an
over payment and may require students
to repay all or a portion of their financial
aid funds.

Scholarships

Scholarships from the Truckee Meadows
Community College Foundation and the
financial aid office are designed to reward
achievements and encourage academic
excellence. Awards vary in amount,
but can range up to $1,000 or more an
academic year.

Scholarships are based upon many
factors including scholastic merit, financial
need, college and community service, life
circumstances and major field of study.
Students must apply every year by May 1
for the following academic year.

Agency/Off-Campus Scholarships:
students who have been awarded a
scholarship from an outside agency and
want to apply their award to their costs of
attending TMCC should have their donor
contact TMCC financial aid, scholarship

and student employment office. It is the
student’s responsibility to coordinate the
disbursement process between the donor
and the college.

Tribal Scholarships: these scholarships
are for eligible Native Americans and
offered through the individual tribes.
Students initiate the application process
by contacting the respective tribal office
and filing the FAFSA.

Additional Information

For additional information regarding
the financial aid, scholarship and student
employment programs, visit the financial
aid office in RDMT 315 on the Dandini
Campus, phone 775-673-7072, visit us on
the Web at financialaid.tmcc.edu or chat
online, Monday-Friday from 10 a.m. to 3
p.m. Financial aid officers are available
to meet one-on-one with students on a
drop-in basis. Please call ahead for hours
of availability.

Graduation

TMCC offers four degrees: associate
of arts, associate of science, associate of
applied science and associate of general
studies. Additionally, the college offers
a certificate of achievement. Students
are encouraged to read the information
on each degree before making their
educational decisions. Counselors and
advisors are available to assist individuals
who want more information on college
programs.

Preparation for Graduation

Students are urged to meet with a
counselor or advisor each semester for
help in course selection and schedule
planning and to evaluate progress toward
graduation. Students with credits from
other institutions should submit official
transcripts to the admissions and records
office for evaluation and request a degree
audit report (DAR) as soon as possible
after matriculating at TMCC.

Requirements for Graduation

Students wishing to obtain a degree
or certificate of achievement from TMCC
must have satisfied all the following
requirements.

1. Filed an application for graduation.
Each student seeking an associate
degree or certificate of achievement
is required to submit a completed
application for graduation to the
admissions and records office.
Deadline dates for filing these
applications are

- fall semester, November 1
+ spring semester, April 1
- summer session, June 1

Applications submitted after the
deadline will be considered for the
next semester. The date of graduation
that will appear on the student’s
diploma/certificate and permanent

academic record is the last month of
the semester in which the application
for graduation is approved.

. Completed 15 semester credits

within TMCC. All graduates must

have a minimum of 15 credits in
residence or through distance
education at TMCC for each degree
pursued. Only classroom instruction
is applicable. Challenge examinations,
nontraditional credit, etc., do

not count as resident credit. This
applies to all associate degrees and
certificates of achievement.

Maintained a minimum cumulative

. grade point average of 2.00. The

grade point average for graduation
must be at least 2.00. This grade
point average is calculated by
combining the grade point average
of all courses taken at TMCC and
the grade point average of those
transfer courses used to fulfill the
degree requirements. A student must
also have a cumulative grade point
average of 2.00 for all coursework at
TMCC.

Met all financial and library
obligations. Students will not

be issued a degree or certificate

of achievement if they have not
met all their financial and library
obligations to the Nevada System of
Higher Education. If students have
an outstanding debt, they may pay
it at the controller’s office. Library
obligations can be cleared through
the library.

. Completed the curriculum

requirements for the degree or
certificate. Students may elect

to graduate under the degree
requirements for the year in which
they initially enrolled at TMCC in other
than workforce development and
continuing education courses (unless
these courses are used toward their
degree); the requirements for the
year in which they officially declared
a major at the admissions and records
office; or the requirements for the
year in which they will graduate as
long as the course catalog selected

is no more than six years old. If a
degree or emphasis is offered for the
first time after a student has enrolled,
the student may choose the course
catalog year in which the degree or
emphasis was first offered. Students
may not use a combination of course
catalogs for graduation. Summer
session is included in the previous
course catalog year, i.e.,, summer
2005 would be under the 2004-2005
course catalog. If students interrupt
their college studies for more

than two consecutive semesters,
including summer session, the
college encourages them to meet the
requirements of the course catalog
year under which they will complete
the requirements for the degree.
Some programs require students

to be graduated under the current
course catalog, e.g., health sciences.
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Dual Degrees

Students may earn two degrees
subsequently or simultaneously, provided
they satisfy the following requirements.

1. File a separate application for
graduation.

2. Complete the curriculum
requirements for each degree.

3. Complete 15 credits in residence
beyond the requirements for the first
degree. This means a student must
have a minimum of 75 semester
credits, 30 of which were earned in
residence at TMCC.

Satisfy all additional requirements for
both degrees.

4,

Meet with an advisor for requirements
for creditsinresidenceforstudentsearning
more than one certificate of achievement.

Commencement

All graduating students are encouraged
to participate in commencement exercises
held at the close of the spring semester
each year. At that time, all associate
degrees and certificates of achievement
are conferred upon the fall, spring and
summer graduates for the year.

Graduation Rates

The Student Right to Know and Campus
Security Act requires that TMCC make
available to current and prospective
students the persistence and graduation
rates of first-time full-time, degree-seeking
students. The average percentage of first-
time, full-time students who graduate
within three years of matriculating is 11.0
percent and 18.0 percent have transferred
to another institution.

Since the majority of our students are
not full time (only 28 percent take 12 or
more credits a semester) and we know
that graduation is not the only measure
of success for our students, these rates
do not necessarily accurately reflect the
success of all of our students.

Methods of Payment

To find out how much you owe, log in
to MyTMCC. During the early registration
period, you must pay your fees by the
published deadline. If you enroll after the
early registration period you must pay
your fees two days after you register. If you
do not, TMCC reserves the right to offer
the seat in the class to the next eligible
student.

TMCC 3-Pay Payment Plan

TMCC, in Fall of 2010, will offer a 3-pay
payment plan to any student who owes
$200 or more on their student account
(current semester charges). The plan
divides the balance into three equal
installments that are due on 8/12, 9/13
and on 10/13. Your enrollment will be
cancelled if the first payment is not
made on time. Subsequent installment

payments #2 and #3, if late, will receive
a $10 late fee for each. Please log in to
MyTMCC to sign up.

Credit, Debit Card and E-Check
Payments

Credit and Debit Card (Visa, Mastercard,
Discover or American Express) payments
and e-check payments may be made
online. Log in to MyTMCC and follow the
instructions carefully. Declined credit
card transactions are reversed from the
student’s account, leaving the balance due
and payable immediately. Outstanding
balances are subject to the unpaid fees
and delinquent accounts policy and may
result in a student being dropped from
his/her classes.

Payment by Personal Check

Personal check payments (not made
online) are accepted. Make the check
payable to the BOARD OF REGENTS and
write the student’s NSHE ID number on
the check. TMCC assesses a $25 collection
fee on returned checks.

Payment by Mail

Pay by mail. Checks must be received
by the controller’s office in time to be
processed by the aforementioned due
dates and times. Mail to: Controller’s
Office, Truckee Meadows Community
College, 7000 Dandini Blvd., RDMT 318,
Reno, NV 89512.

Payment in Person

Bring your payment to the controller’s
office or the TMCC drop box to avoid lines.
The drop box is located on the Dandini
Campus at: Controller’s Office, room 318,
Red Mountain Building.

Unpaid Fees and Delinquent
Accounts

All fees must be paid by the due date.
Any balance due that is not covered by
a payment plan or awaiting anticipated
aid may be subject to a penalty fee of a
minimum of $10 up to a maximum of $100
per semester. If you owe any money to
the NSHE, you are ineligible to register or
receive a transcript, diploma or certificate.
Delinquent accounts may be forwarded to
a collection agency.

Federal/State/Employer Paid

Programs

You must submit the payment
authorization from the paying party to the
controller’s office on or before the Friday
of the week you register.

Records Information

Change of Name, Address or Major

Students can process a change of
NAME by bringing legal documentation
supporting the name change to the
admissions and records office. A change
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of ADDRESS can be made on the Web,
in-person at the admissions and records
office, by mail or by fax (775-673-7028). To
be official, a change of EMPHASIS (MAJOR)
must be submitted to the admissions and
records office.

While it is critical that all students keep
the admissions and records office apprised
of any changes, it is required of students
who receive federal financial aid or
veterans’ benefits to keep name, address
and major information current. Failure to
do so could affect eligibility for continued
benefits. Changes in emphasis also affect
advisement and course catalog choice
for graduation. When the admissions
and records office becomes aware of an
incorrect address through returned mail,
a registration hold will be placed on the
student until the address is corrected.
Contactadmissions and records to remove
address holds.

Classification of Students

Freshman: A student who has earned
fewer than 30 credits.

Sophomore: A student who has earned
30 credits or more, but has not completed
all courses and requirements for an
assoc